BAR / BAT MITZVAH FAMILY WORKSHEET
	FOOD
	Friday PM Oneg
	Coffee, tea, parve creamer (non-dairy), sugar and drinks, after services provided by Congregation Family to provide fruit, cookies, cakes as desired

	
	
	· All desserts must be parve (no milk or dairy products)

· Coffee creamer (if purchased by family) must be parve, eg, Rich’s

· If bringing in desserts, check hechser on package to be sure desserts are parve

	Please note:
	If you are sharing the Friday night Oneg with another shul function, eg, Religious School, contact them to work out how to share the costs and what food items are needed

	
	Sat AM Kiddush
	· Provide Kiddush for congregation even if your guests are leaving

· Usually about 40-60 people from congregation. 
· Bar/Bat Mitzvah fees covers one person to help in the kitchen Friday PM and two people Saturday AM, tip not included
· Call or e-mail Judy Peskin to arrange for extra help if needed

	

	Caterer
	Delivery Date: 
	     /       /
	Time:         :          AM  PM

	
	Friday dinner in shul:  Y    N
	Friday Oneg: Y   N

	
	Saturday Kiddush:      Y    N
	

	Friday Dinner (Social Hall) 
	Y   N
	Fee: $
	Paid date:  
	         /      /

	Bar/Bat Mitzvah fee* 
	                         Amount: $   
	Paid date:  
	         /      /

	Social Hall set up plan in office 
	Friday PM:  Y   N
	Saturday AM:  Y   N

	*Fee includes lessons with clergy, set up and clean-up of sanctuary and Social Hall, and one person for kitchen help Friday and two people for Saturday Kiddush

	Tzedakah Project
	Provide name of charity to office for certificate 
	

	IMPORTANT TIMING
	The following items must be synagogue office before noon of the day designated

	
	· On the Friday before the Bar/Bat Mitzvah for a regular Shabbat

· On the Thursday before the Bar/Bat Mitzvah if Friday is a Jewish holiday

· On the Wednesday before the Bar/Bat Mitzvah if Thursday and Friday are Jewish holidays

	
	food, drinks, flower arrangements and decorations, kippot and clips, candy for throwing (must be kosher-marshmallows are available at Livingston ShopRite), printed handouts, paper goods (plates, cups, napkins)

	Sefer Chaim inscription:    The Sefer Chaim is a hand-lettered, illustrated book for our congregation containing inscriptions to honor and celebrate happy events, such as weddings, births, and Bar/Bat Mitzvahs. Each entry is inscribed on an illustrated page for the Torah portion of the week. The book is a beautiful record of significant events in our community.    

Contact Penny Pincus at pcpincus@comcast.net

	Y   N
	Cost: $
	Paid date:  
	         /      /

	Photographer
	For pictures before Bar/Bat Mitzvah
	Email clergy if needed for pics
	Date:  
	        /      /

	Florist
	Name:
	(Tel #)
	          /         /

Delivery Date
	         :           AM

Time             PM

	Honoraria for Clergy
	Honoraria are not included in the Bar/Bat Mitzvah fee 

If you wish to make a contribution:
· Rabbi’s fee is $180 made payable to Rabbi’s Discretionary Fund
· Cantor’s fee is $360 made payable to Cantor Janet Roth


	Aliyot / Honors Information Sheet
	Date sheet due in office:  
	        /      / 

	Use ALIYOT / HONORS This information applies to the Aliyot-Torah Honors Worksheet 

· All people having Torah honors must be Jewish. Men must wear a Tallis and Kippah.  
· Provide the office with the complete Hebrew name of persons with Aliyah 
· For Hebrew name, you need these names:
· first name,  ben or bat [son or daughter of]
· father’s first Hebrew name v’ [and] mother’s first Hebrew name
· eg, Yehudit bat Ephraim v’Miryam [Judith daughter of Frank and Miriam]
· You can use both mother’s and father’s names, only father’s name if he is Jewish, or only mother’s name if she is the Jewish parent
· An Aliyah is for one person except for parents, grandparents, and a married couple 

· A child’s non-Jewish parent may go up on the bima when the Jewish spouse has an aliyah; however, that person must stand behind the Jewish spouse, and should not appear to be having an aliyah

· Carrying the Torah: Let honoree know to face the Ark and bow with the Cantor, Rabbi and Bat/Bat Mitzvah child before walking around with the Torah. Let them know to follow the child and Cantor around the Sanctuary

· Torah Blessings:  Please be sure your honorees know the Torah blessings. E-mail them the attached sheet with the blessings. 
· An excellent video for learning how to have an aliyah: Part 1 https://www.youtube.com/watch?v=bt2NGA91vJE
· Hagbah / Gellilah Lifting and dressing the Torah. Please make sure the Hagbah honoree knows:

· how to lift the Torah and is strong enough to lift it

· to turn and show the open Torah scroll to the congregation

· An excellent video for learning how to do Hagbah/Gellihah: Part 2 https://www.youtube.com/watch?v=aThXJhCNE_4
· English readings are optional and may be done by non-Jewish guests or family members.

	Presentations

· Presenters for Sisterhood and Men’s Club must be paid up members of their respective organizations
· Board members may also do Sisterhood or Men’s Club presentations

· Presentations should be about 2-3 minutes long, briefly talk about the child’s relationship to Judaism and the Jewish people. The talk is not about the child’s life history and accomplishments except as relates to the Bar/Bat Mitzvah, eg, tzedakah project, good deeds, Jewish interests

· Please tell presenters to keep remarks focused, related to Bar/Bar Mitzvah messages, and brief.

	Handouts [colored paper inserts with list of Aliyot, Torah readers, etc]

· Approved template is available as a Word file

· Personalize with Child’s name and Tzedakah Project information, aliyot and honors names

· Changes to template must be cleared with Rabbi and Religious Committee

· Family is responsible for filling out and printing handouts

· Handouts must be in the synagogue office before noon on Friday before the Bar/Bat Mitzvah. See “Important Timing” below. 

· Only English names are needed for Torah honors and readings
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